[image: image1.jpg]J

Warrington Collegiate



[image: image6.png]Mo,

A0




Human Resources · Warrington Collegiate

Winwick Road Campus · Winwick Road · Warrington · Cheshire · WA2 8QA

Telephone: 01925 494227 · Facsimile: 01925 494560

	J O B   A P P L I C A T I O N   F O R M




The application form should be completed in BLACK INK OR TYPE and returned to the address above.

If you need any assistance, a member of the Human Resources Team will be pleased to help.

	  Application for the post of: …………………………………………………………………………………………...




	P E R S O N A L
	

	National Insurance No.: ……………………...……...

DFEE Number: …………………………………..…..

(Academic applicant only)

Qualified Teacher Status

( Yes  ( No

Are you in receipt of a TPA Pension? ( Yes  ( No

Do you require/have a work permit to work in the UK?




( Yes  ( No

	


	E M P L O Y M E N T   H I S T O R Y 
	

	Please give details of your past employment record, including any gaps in employment and the reasons.



	PRESENT OR MOST RECENT EMPLOYMENT

	Name & Address of Present Employer/Most Recent Employer: ……………………………………………………………….

…………………………………………………………………………………………………………………………………………

Position Held: …………………………………………………………………………………………………………………..……

Date Appointed: …………………………………………
Current Grade/Salary: …………………………………………..



	Main Duties and Responsibilities:
	1 ………………………………………...

2 ………………………………………...

3 ………………………………………...


	4 ………………………………………...

5 ………………………………………...

6 ………………………………………...

	Period of Notice Required: ………………………………
Hours of Work: ……………………………………………………

Date of Leaving: ………………………………………….
Reason for Leaving: ……………………………………………...



	PAST EMPLOYMENT (most recent first)

	Name & Address of Previous Employer


	Position Held/Responsibilities
	From
	To
	Reason for Leaving

	
	
	
	
	


	R E F E R E N C E S
	

	Any offer of employment will be subject to satisfactory references.  Please give the names, addresses and designations of two referees, one of whom should be your current or most recent employer.  May we contact referees prior to interview?






( Yes  ( No





( Yes  ( No

	Name: ……………………………………………………

Designation: …………………………………………….

Address: …………………………………………………

……………………………………………………………

……………………………………………………………

Telephone No: …………………………………………


	Name: ……………………………………………………

Designation: …………………………………………….

Address: …………………………………………………

……………………………………………………………

……………………………………………………………

Telephone No: …………………………………………




	Q U A L I F I C A T I O N S
	

	If you are invited for an interview, you must provide copies of relevant certificates/diplomas for any qualification you have detailed.



	SECONDARY EDUCATION

	School Name/Address
	Dates

From                 To
	Qualification/Grade

	
	
	
	

	FURTHER/HIGHER EDUCATION & PROFESSIONAL TRAINING

	University/      College
	Dates

From                 To
	Type of Course/Subject
	Qualifications/

Class of Degree

	
	
	
	
	


	R E S E A R C H   I N T E R E S T S
	

	For academic and professional positions.

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………




	S U P P L E M E N T A R Y   I N F O R M A T I O N
	

	You are invited to give any additional information which you believe to be relevant to your application.  For this section you should refer to the Person Specification and Job Description enclosed.  Please include details of appropriate experience/competences and training both on a professional and personal level and a statement detailing why you think you should be considered for this post.  Please attach a separate sheet(s) of paper.




	Details of relationships to any Board Corporation member or employee of the Corporation:

…………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………




	Consent to Process Sensitive Data

I (please insert your name) ……………………………….…………………. give my consent to Warrington Collegiate  recording and processing information about me in the following categories:

· race and ethnic origin

· physical/mental health or medical condition

· criminal records (designated posts and all lecturing posts will be subject to a Criminal Record Bureau Check)

The information will be used for the following purposes:

· recruitment and selection administration

· checking suitability and fitness to work at Warrington Collegiate

· equal opportunities monitoring

· managing duties and obligations under the Disability Discrimination Act

I understand that this information will be used for the purposes set out in the statement above, and my consent is conditional upon Warrington Collegiate meeting it’s obligations and duties under the Data Protection Act 1998.

Signed: ………………………………………………………………………………….
Date: ………………………………….




	Any misrepresentation in connection with this application, any canvassing of a Corporation Board member or employee, or a failure to disclose a criminal offence in accordance with the provisions of the Rehabilitation of Offenders Act may result in disciplinary action including dismissal.  Any offer of appointment which may ensue from this application is subject to satisfactory references and a report from Warrington Collegiate’s Occupational Health Advisor, confirming medical suitability for the post.

I confirm that the information I have given on this application form and additional sheets is correct.
Signature: ………………………………………………………………………………
Date: …………………………………




“This College is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment”.
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We are committed to Equal Opportunities and welcome applications from all sections of the community
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	E Q U A L   O P P O R T U N I T I E S   M O N I T O R I N G


	The Corporation is committed to promoting equality of opportunity.  By answering the following questions you will help us to achieve our aim.  The information you supply will only be used to monitor equal opportunities and make improvements in our practices.  It will be separated from your application form upon receipt and before consideration of candidates takes place.

You should complete the application form in BLACK INK OR TYPE, filling in the appropriate boxes.  If you have any queries please do not hesitate to contact a member of the Human Resources Team on 01925 494227.




	Application for the post of: …………………………………………………………………………………………………………




	Surname: …………………………………………………….
Forename(s): .………………………………………………………....

Sex:


(  Male

(  Female

Marital Status:

(  Single
(  Married
(  Separated
(  Divorced
(  Widowed


	Address: ………………………………….…………… 

…………………………………….…………………….

..………………………………………………………….

Postcode: ……………………………...……………….

 Telephone Numbers (where applicable)

 Home: ………………………………………….……...

 Work: ………………………….……….….…………..

 Mobile: ……….……………………..….…………..….

 Email: ….………………………………….………..….
	Where did you first see the position advertised?

(
Internal Opportunities
(
College Website
(
Job Centre

(
Other (please state) ………………………………

Paper
Website
(
(
Manchester Evening News

(
(
Times Education Supplement

(
(
Warrington Guardian

( 
(
The Guardian

( 
(
Liverpool Echo


	Are you a disabled person?
(  Yes

(  No


	I would describe my ethnic origin as:

(  White British

(  White Irish

(  White Other (please specify) ………………………………………………….

(  Black African

(  Black Caribbean
(  Black British

(  Black Other (please specify) …………………..

(  Indian

(  Bangladeshi

(  Pakistani

(  Chinese

(  Other (please specify) ………………………………………………………………………………………………………………………….


	Date of Birth: ………………………………………………………………………………………………………………………………………..

Age Range:
(  16 – 19
(  20 – 29
(  30 – 39
(  40 – 49
(  50 – 65


	Signature: …………………………………………………………….
Date: ……………………………………………………………



THANK YOU FOR COMPLETING THIS FORM

Your co-operation will help promote the equality of employment opportunity
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	G U A R A N T E E D   I N T E R V I E W   S C H E M E


	Warrington Collegiate is committed to the employment and career development of disabled people.  To demonstrate our commitment we use the Disability symbol which is awarded by the Employment Service.  As a symbol user we guarantee an interview to anyone with a disability whose application meets the essential criteria for the post.

WHAT DO WE MEAN BY DISABILITY?

The Disability Discrimination Act 1995 defines a person as someone who has a physical or mental impairment which has substantial and adverse long-term effect on his or her ability to carry out normal day-to-day activities.

  


	DECLARATION

I consider myself to have a disability as defined above and I would like to apply under the Guaranteed Interview Scheme.

Position for which you are applying: ………………………………………………………………………………………………

Name: ………………………………………………………………………………………………………………………………..

Signature: ……………………………………………………………………………..
Date: ………………………………….

PLEASE NOTE:

Any false declaration of disability to obtain an interview will subsequently invalidate any contract of employment.




	HOW TO APPLY

Please detail below if there are any special arrangements you may require for interview, then complete the declaration and return it together with your application form.

We will try to provide access, equipment and/or other practical support to ensure that applicants with disabilities can compete on equal terms with non-disabled applicants.





THANK YOU FOR COMPLETING THIS FORM

Your co-operation will help promote the equality of employment opportunity

FOR OFFICE USE ONLY





Job Ref: ……………………..


 


Candidate No: ………..…….





Frontier: …………….…..…..





FOR OFFICE USE ONLY





Job Ref: ……………………..


 


Candidate No: ………..…….





Frontier: …………….…..…..





FOR OFFICE USE ONLY





Job Ref: ……………………..


 


Candidate No: ………..…….





Frontier: …………….…..…..








